
Business Expense Categorization Guide for Therapists

Quick-reference checklist for mental health professionals

Understanding how to categorize your expenses properly helps you track deductions accurately 
and keep clean books all year. Use this guide to stay audit-ready and save time at tax season.

Office & Administrative 

Office rent or coworking suite fees
Office supplies (printer ink, paper, pens, folders)
Postage and shipping for client-related mail
Phone and internet (business-use portion only)
Electronic health record (EHR) or practice management software
Professional liability insurance
Business licenses, permits, and renewal fees
Marketing and advertising (website, directory listings, social media ads)
Billing, bookkeeping, or virtual assistant support

Professional Development & Support

Continuing education (CE courses, workshops, or certifications) directly related to your 
practice
Professional memberships and dues (APA, NASW, ACA, etc.)
Clinical supervision (if tied to business or licensure)
Professional reference materials, journals, and books

Equipment & Assets

Computer, phone, or tablet used for work (business-use portion only)
Furniture used in your office (desk, client chairs, bookshelves)
Office décor and amenities (artwork, tissues, bottled water)
Depreciation for items with a useful life over one year (or Section 179 deduction if applicable)

Travel & Vehicle

Mileage for client visits, CE courses, or professional events (track date, miles, and purpose)
Parking and tolls for business-related trips
Airfare, lodging, and transportation for business travel
Meals while traveling (50% deductible under IRS rules)

Home Office (if qualified)

Rent or mortgage interest (business-use percentage only)
Property taxes (business-use portion)
Utilities (electricity, internet, water — business-use portion)
Repairs and maintenance for office area
Homeowners or renters insurance (business-use portion)

Categorization Tips

Create a chart of accounts specific to your practice (EHR, CEU, office rent, etc.)



Keep personal and business expenses fully separate
Review expenses monthly to catch errors early
Save digital copies of receipts and categorize them by month

Designed for mental health professionals

Therapists in private practice
Psychologists
Licensed clinical social workers
Professional counselors
Marriage and family therapists
Any self-employed or 1099-based mental health provider

Final reminder 

Accurate expense categorization keeps your books clean and your deductions solid. Review your 
chart of accounts at least once a year and consult IRS Pub. 535 (Business Expenses) for category 
guidance.

For reference: See IRS Pub. 535 (Business Expenses), Pub. 463 (Travel, Gift, and Car Expenses), and 
Pub. 587 (Business Use of Your Home) for 2025 deduction rules.

Questions? We help therapists nationwide streamline their bookkeeping systems and categorize 
expenses correctly.

Email: david@leichtercpa.com

Phone: (443) 934-9220

Web: leichtercpa.com
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