Year-End Financial Checklist for Mental Healthcare Providers
1. Review and reconcile your financial records

(O Compare practice management software records with bank statements.
(O Check accounts receivable for unpaid invoices and follow up.

(O Verify accounts payable to ensure all outstanding bills are accounted for.
(O Identify and resolve any discrepancies.

2. Evaluate your billing process

(O Confirm that all insurance claims are processed and resolved.
(O Follow up on unpaid client sessions or invoices.
(O Review billing policies for updates or improvements in the new year.

3. Assess tax obligations

(O Set aside funds for federal and state taxes.

(O Review potential deductions: home office, training, office supplies, etc.

(O Ensure contributions to retirement accounts, HSAs, or FSAs are maximized.
(O Check carryover limits for benefits like FSAs to avoid losing funds.

4. Set financial goals for the new year

O Analyze practice performance metrics: income vs. expenses, session profitability,
growth trends.

(O Set targets for session volume, new client acquisition, or practice expansion.

(O Create a budget that accounts for operational improvements and tech investments.

5. Ensure compliance and secure records

(O Confirm all client and financial records are HIPAA-compliant.
(O Securely archive digital and paper records for the required retention period.
(O Prepare accurate W-2s and 1099s for employees and contractors.

6. Invest in tools and professional support

O Explore financial software for billing, bookkeeping, or reporting automation.
(O Schedule a consultation with an accountant who specializes in mental health
practices.

7. Build a financial safety net

(O Set aside emergency funds to cover unexpected practice closures or other crises.
(O Consider opening a separate savings account for reserves.

8. Plan for ongoing financial health

(O Schedule quarterly financial reviews for the upcoming year.
(O Regularly update financial goals to adapt to changing circumstances.



Need help wrapping up your year? Contact us for professional support.

Email: david@leichtercpa.com
Phone: (443) 934-9220

Web: leichtercpa.com
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